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Dear Client,

Below, we highlight the specific points we included in this letter of
recommendation.


First, we establish the connection between you and your professor. In
this part, we make it a point to mention right away your abilities,
especially your leadership qualities. Since we found out from some
readings that schools in the US put much weight on these qualities, we
thus write:
“It gives me great pleasure to recommend ________ for admission in
the post-graduate program of your prestigious university. I first had the
opportunity of knowing __________ when she took my course,
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Principles of Insurance. Since then, as director of the Economic and
Social Statistics Center, I had noted her academic potentials and
leadership qualities.” (Par.1)


Second, we deem it important to mention your academic qualities
before your achievements in the extra-curricular activities. This is
expressed as:
“Academically, _________ has been a conscientious student. S/he
does her best in every assignment and research, and always makes it a
point to consult with me and refer to sources other than what I provide in
class.”



Third, we establish your individuality by mentioning how your professors
view your personality. We further note in this paragraph your
contribution to the outreach program of your department. This is
expressed as:
“Every professor finds it easy to distinguish __________ from
other students in our department as she exudes a friendly,
optimistic, and exuberant personality. She works very well with a
group and is also effective as a leader. Even though the curriculum
program that she took is very demanding, she still managed to divide
her time to join extra curricular activities, such as outreach
projects, which have helped her develop into a mature individual
with a clear sense of purpose.” (Par.3)
“The holistic personality that _______ possesses is probably her best
asset. In particular, her talent in communication, organization, and
socialization, as well as her optimism in undertaking difficult
projects have improved our social work design and widened our
vision towards expansion of our services. Truly, her contribution as
a student has been noteworthy.” (Par.4)



Fourth, as a conclusion, we state your fervent desire to take
post-graduate studies by mentioning that you had it planned even at an
earlier stage. This is noted in the following excerpt:

ShineWrite.com

“_____’s decision to take post-graduate studies is not new to me.
She had expressed this desire even during her undergraduate
years. Moreover, her constant longing to achieve greater knowledge
serves as her inspiration to undertake this important move.” (Par.5)


Furthermore, we also include the merits of obtaining post-graduate
studies particularly in the US (or in the university of your choice). This is
expressed as:
“Therefore, confident in her ability to achieve her purpose, I strongly
support her application for postgraduate studies in your university’s
Department of Statistics. This great opportunity will help her realize
her long-term goals and enrich her experience in dealing with
people of different cultures.” (Par.6)

We are confident that your academic and personal qualifications have been
highlighted appropriately in this letter, and we hope that this recommendation
letter would help facilitate your admission into the graduate school of your
choice.

Your editors,
ShineWrite.com
We serve with care and joy
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Recommendation Letter
Month Day, 2006
(Insert name of addressee here)
(Insert name of department here)
(Insert name of school here)
(Insert school address here)
Dear (Place name of addressee here):
It gives me great pleasure to recommend ________ for admission in the
post-graduate program of your prestigious university. I first had the opportunity
of knowing __________ when she took my course, Principles of Insurance.
Since then, as director of the Economic and Social Statistics Center, I had
noted her academic potentials and leadership qualities.
Academically, _________ has been a conscientious student. She does her
best in every assignment and research, and always makes it a point to consult
with me and refer to sources other than what I provide in class. I also know of
the fact that she regularly reads periodicals to keep herself abreast with the
latest knowledge related to actuarial science such as The National Underwriter,
Business Insurance, and Bests’ Review. Furthermore, she once told me that
she attended seminars and lectures related to actuarial science. The latter in
particular, have contributed in her decision to pursue further studies in this
field.
Every professor finds it easy to distinguish __________ from other students in
our department as she exudes a friendly, optimistic, and exuberant personality.
She works very well with a group and is also effective as a leader. Even though
the curriculum program that she took is very demanding, she still managed to
divide his/her time to join extra curricular activities, such as outreach projects,
which have helped him/her develop into a mature individual with a clear sense
of purpose.
The holistic personality that _______ possesses is probably her best asset. In
particular, her talent in communication, organization, and socialization, as well
as her optimism in undertaking difficult projects have improved our social work
design and widened our vision towards expansion of our services. Truly, her
contribution as a student has been noteworthy.
_____’s decision to take post-graduate studies is not new to me. She had
expressed this desire even during her undergraduate years. Moreover, her
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constant longing to achieve greater knowledge serves as her inspiration to
undertake this important move.
Therefore, confident in her ability to achieve her purpose, I strongly support
her application for postgraduate studies in your university’s Department of
Statistics. This great opportunity will help her realize her long-term goals and
enrich her experience in dealing with people of different cultures.
Yours truly,
(Name of recommender)
Associate Professor
Director
Economic and Social Statistics Center
(Name of University)
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